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Mission Statement 

 

The mission for The Institute for Excellence Charter School is to provide the youth of Winslow 
Township, in grades kindergarten through twelfth, (we are opening K-2) with a superior education that 

will prepare them for the most challenging opportunities as they continue their education and life 

preparation. The rigorous and high standards of the program will emphasize social development 

supporting and rewarding the whole child. The Institute for Excellence Charter School will provide a 

school environment that encourages academic exploration and that celebrates effort in the pursuit of high 

achievement. The Institute for Excellence Charter School will provide a framework that helps guide 

students toward making successful life choices. The framework will include character education 

components will help guide the development of leadership skills, social responsibility, acceptance of 
others without regard to race, religion or other differences as well as respect for oneself and for others. A 

key element will include a wellness awareness program that provides a foundation for making good 

choices – physically, socially and academically for a lifetime of learning. 

 

The mission will be fulfilled by encouraging and supporting the attainment of excellence by all members 

of The Institute for Excellence Charter School community. Academic instruction will support the New 

Jersey Core Curriculum Content Standards and encourage students to extend their learning and explore 
areas of interest. Students will learn through hands-on-exploration of the curriculum creating concrete 

learning experiences from which to grow and add new material. The school will utilize individual and 

small group instruction to develop a true understanding of course content. The staff of The Institute for 

Excellence Charter School will support all learning efforts by developing lessons that challenge and 

engage the students to question and explore the classroom material and the world around them. 

 

The mission will be supported through the establishment of a safe, secure, caring and compassionate, 

student and parent friendly environment that builds character and a strong sense of values conducive to 
learning enrichment. This mission will be enhanced through the development of a curriculum that focuses 

on the cultural diversity of students, strong core competencies, creative thinking and communication. This 

holistic, parent inclusive curriculum will be rounded out by selected community service projects. The 

focus of the wellness program will be to encourage students to care for themselves and others. They will 

learn that by taking care of themselves physically they will be able to lead to a more active and involved 

lifestyle. 
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The Institute for Excellence Charter School 

Parent / Student Handbook  
 

Absentee Reporting 
  

Modern day conditions involving our children who walk to a bus stop necessitate a 

confirmation of their safe arrival at school.  With this in mind, parents are asked to cooperate and 

support the following procedures: 

 

 You may report your child’s absence at any time during the evening prior to their absence 

or call your school nurse’s office before 9:00 a.m. to report your child’s absence from school 

each day.  If we do not receive a call reporting your child’s absence, it will be necessary for the 

school to call you to validate the absence.   

The school number is: 609.561.9414. 

We will make an attempt to call all (emergency) numbers if you can’t be reached. 

 

Attendance 
  

Children are required by state law to be in school during the hours when school is in 

session.  It is important that a child be present each day in order to maintain a high level of 

achievement.  Every effort should be made to be present in school for the full day unless there is 

an extreme emergency.  Absenteeism and excessive tardiness negatively impact performance.  

Absences due to vacation are STRONGLY DISCOURAGED. Depending on the length of the 

vacation, students may be removed from the roll and required to re-enroll upon return from the 

vacation. 

 

 Absences caused by personal illness, medical quarantine, approved religious holidays, or 

emergencies are excused.  A call should be made each day the child is absent unless you know 

ahead of time exactly how many days the child will be out of school.  In that case, you can 

inform the nurse’s office of the information and no further calls will be necessary.  Upon 

returning to school, it will be necessary that the child present a note of explanation, indicating 

the date(s) of absence, signed by the parent or guardian.  

 

Behavior Code 
  

Discipline is learned.  The best source of discipline is from within oneself.  The purpose 

is “to deter inappropriate behavior by the student and to discourage acts detrimental to the 

welfare of our school community.”  Guidelines have been established to help the students grow 

toward self-discipline.  Behavioral standards have been stated.  Parents and teachers must do 

their part to develop self-discipline and to create respect for imposed discipline.  Teachers are 

responsible for maintaining classroom conditions that help to ensure acceptable student behavior.  

In many cases, the teacher develops classroom standards by cooperative planning and 

brainstorming with the class.  Discipline exists to make possible a good educational program and 

to help our children become effective members of society. 
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Rules are made to protect: (1) persons and property, and (2) the right of all to participate 

in the educational programs.  The building administrators supervise the school effort.  

  
 

Behavior Guide 
  

TIFECS functions as a community - a fellowship of students, parents, teachers, staff 

members and administration.  For this reason, we believe that appropriate student behavior is the 

responsibility of students, teacher, and parents.  A well ordered school environment is essential 

for a school to achieve its primary purpose of the education of its students.  Children are able to 

learn best in a safe and secure home or school environment where nurturing and learning take 

place together.  

 

 Good student behavior is ultimately the responsibility of the student.  Students are more 

secured when they know there are clear rules/guidelines for others and themselves to follow.  

Therefore, the guidelines for good behavior are set forth in this booklet so that everyone in the 

elementary school community can use them. 

 

 Specific situations require unique rules, but we are fortunate to have one rule that 

provides guidance for students who may be in doubt about what is expected of them.  The 

Elementary Golden Rule states: TREAT OTHERS THE WAY YOU WANT TO BE TREAT ED.  Students 

are expected to RESPECT OTHERS, RESPECT THEMSELVES AND RESPECT THEIR SCHOOL .  

Consequences for inappropriate behavior will be determined by the teacher and/or administrator 

and/or the student’s parent(s).  

 

Care of School Property 
  

Students are responsible for keeping school property, books, supplies, and equipment in 

good condition.  By exercising proper care, students/parents may avoid paying for careless or 

undue damage to school property. 

 

Cell Phones 
 

 Students have access to telephones within the school for emergency 

purposes and to reach parents as necessary; therefore, the possession of cell 

phones is discouraged.  If the parent has decided that the child should have a cell 

phone in school, the phone must remain turned off during school hours.  TIFECS  

  assumes NO responsibility for lost, stolen or damaged cell phones. 

 

Change of Address or Telephone Number  
 IT IS IMPORTANT THAT YOU ADVISE THE SCHOO L OFFICE OF ALL CHAN GES IN CONTACT 

INFORMATION IMMEDIAT ELY .  The Director must be notified in writing if you plan to move 

from Winslow Township and your child is continuing to attend school at The Institute for 

Excellence Charter School.  Tuition is charged to out-of-township students.  Approval of tuition 

students is subject to the approval of the administration and the Board of Trustees.  
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Class Assignment 
 

 The Institute for Excellence Charter School policy indicates that: 

 The Director is responsible for developing a school climate supportive of the mental, 

emotional, and physical development of pupils, for allowing them to realize their own potential, 

and for developing favorable self-images.  The Director will therefore take into consideration 

such factors as teacher recommendation, academic achievement, teaching and learning styles, 

and peer interaction when placing pupils.   

 

  In the best interests of the total community, and in support of the Directors’ task, 

parent/guardian requests for specific pupil placement will not be honored unless they are made in 

writing and there are compelling reasons for the placement.  Such reasons may include the 

presence of siblings in the same room, the retention of a pupil with subsequent assignment to the 

same teacher, or other demonstrable factors affecting the development of the child. 

 

Communication Methods  
 

 ß E-mail    _________________________@tifecs.com 

   Staff member’s first initial and full last name without spaces @tifecs.com 

 é Telephone  609.561.9414 office or 609.561.9418 fax 

 Å Notes Please include the best phone number to reach you at for that particular day. 

 ´ Conferences If you wish to arrange a conference, please contact the office. 

Ç Communication Book / Folder 

» Mail 41 South Route 73, Suite 205, Hammonton, NJ  08037 
 

 

 Your childôs teacher will notify you regarding their preferred method. 
 

Community Relations  
 

 Many organizations, as well as individuals take an interest in charter school public 

education and serve the schools in a variety of ways.  Various residents representing the arts, 

sciences, business, industry, travel and other professions are welcomed by the school to share 

their first-hand knowledge with boys and girls.  Numerous volunteers help in classrooms, media 

centers, and offices. 

 

 

 

 

 

mailto:_________________________@tifecs.com
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Delayed Opening of Schools 
  

 Should inclement weather require the delayed opening of the school or make it 

impossible for the buses to operate safely, announcements will be made on the district website, 

key radio and television stations, and on our voicemail system.   

The code number for TIFECS is 909. 

 

When it seems likely that inclement weather or road conditions will improve later in the 

day, school will begin two hours later than usual. A delayed opening will be announced on the 

radio and television stations and the district website beginning at 6:30a.m.  This means that 

school will commence at 10:00 a.m. which is two hours later than the usual time.  When there is 

a delayed opening, the earliest that a child may report to school is 9:40 a.m.   Adult supervision 

begins ONLY  at 9:40 a.m.  Those children who are transported to school should be at their 

regular bus stop two hours later than their regularly scheduled time.  Lunch will be served as 

usual on a delayed opening day, and dismissal will be as usual at 4:00 p.m.    

 

 Dismissal to Other Than Parent and Transporting Children 
 

 Students will be released only to the person(s) designated on their emergency form unless 

a written or verbal directive is received.  Proof of identification may be required.  Verbal 

directives received through a telephone call from the parent/guardian will require personal 

identifying information (pre-established password, driver’s license number, date of birth, and/or 

social security number) be provided to TIFECS personnel. 

 

 Parents are advised that when transporting children other than their own to and from 

school, they are accepting full responsibility and liability for the safety and well-being of those 

children.    

  

 When a child is going to a friend’s home after school, a note from both parents 

concerned is required to be on file in the school office. 

 

 Parents who plan to take their child from school before dismissal time should send a note 

of explanation to the teacher, and report to the school office to meet their child.  If another adult 

is sent in place of the parent, the school office must receive a note of permission containing the 

identification of the adult and will require the individual to produce their identification. 

 

Dress Code 
 

 Children should be dressed suitably for the weather, day’s activities, and fluctuating 

indoor and outdoor temperatures.  Students will participate in an outdoor recess on a daily basis 

except in instances of extremely cold or inclement weather.   
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Dress Code Continued 
 

Ê Sneakers are required on days that the student has physical education. 

 

Casual Dress Days 

On Casual Dress Days, regular uniform is not required; however, the following 

guidelines must be followed: 

 

Ê No flip-flops. Sandals must have a heel strap. 

Ê No bare midriffs or spaghetti straps. 

Ê No hats or head coverings, unless for religious purposes, may be worn in school. 

Ê Flip-flops, crocs, and shoe skates, or “heelies” as they are sometimes known, are strictly 

prohibited at all times in school.  Such shoes can be dangerous in a school setting and we are  

not able to ensure the safety of students wearing these shoes or those persons they may  

collide with.  Therefore, please do not allow your children to wear these “heelies” or 

“wheelies” to school.   

 

Students are required to wear a uniform to school as described below: 

 

                                                 BOYS UNIFORM DRESS POLICY  

 

Shirt: Navy or White  

Ê Short or long sleeve polo shirt - Polo shirt is to be a uniform shirt with no emblems or 

embellishments. A polo shirt is a collar shirt with two or three buttons at the collar. 

Ê Navy sweater - Knit sweater with buttons or a zipper. Free of emblems or 

embellishments. A sweater vest may also be worn over a polo shirt. Hoods are not 

permitted. 

Ê Navy or white turtleneck - May be worn under a polo shirt during the winter months 

(October - March). No logos or embellishments may be visible. Only the collar of the 

shirt may be seen. 

Ê Outerwear - Unrestricted. Outerwear will not be worn in the classroom. 

 

Bottoms: Navy or Khaki 

Ê Pleated or flat front uniform dress pant - No cargo, painters, jeans, or tight fitting pants 

will be allowed. No excessive buckles, straps, zippers, snaps/buttons. 

Ê Pleated or flat front knee length uniform shorts - No extra pockets, cargo, painters, or 

sport-style shorts will be permitted. Bermuda or walking short is allowed. Not permitted 

November-March. 

 

Socks: Navy, White, or Black 

Dress or casual socks 

 

Shoes: Black or White 

Ê Plain sneakers - No embellishments or colorful logos. 

Ê Dress shoes – No beach shoes, flip-flops or slippers. 

Ê Shoe-style boots - May be worn with pants. Snow or rain boots may not be worn in the 

classroom; change of shoes will have to be supplied. 
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Belts: Black 

Ê Buckle belts - Either leather or leather-like material. Only required when belt loops are 

present. No large belt buckles, magnetic, or fabric belts. No logo or embellishments. 

 

Gym Uniform:  

Ê Uniform t-shirt with school logo 

Ê Uniform sweatshirt with school logo 

Ê Navy sweat pants 

Ê Navy cotton knee length shorts 

Ê White or black plain sneakers 

Ê White socks 

 

GIRLS UNIFORM DRESS POLICY  

 Tops: Navy or White 

Ê Short or long sleeve polo shirt - Polo shirt is to be a uniform shirt with no emblems or 

embellishments. A polo shirt is a collar shirt with two or three buttons at the collar. 

Ê Navy sweater - Knit sweater with buttons or a zipper. Free of emblems or 

embellishments. A sweater vest may also be worn over a polo shirt. Hoods are not 

permitted. 

Ê Navy or white turtleneck - May be worn under a polo shirt during the winter months 

(October - March). No logos or embellishments may be visible. Only the collar of the 

shirt may be seen. 

Ê Outerwear - Unrestricted. Outerwear will not be worn in the classroom. 

 

Bottoms: Navy or Khaki 

Ê Pleated or flat front uniform dress pant - No cargo, painters jeans, or tight-fitting pants 

will be allowed. No excessive buckles, straps, zippers, snaps/buttons. 

Ê Knee length uniform skirt - A-line or pleated are acceptable. No skirts shorter than knee 

length are permitted. No buckles, straps, logos, or embellishments. Biker style shorts may 

be worn underneath skirt as long as they are not visible. 

Ê Knee length uniform jumper - Jumpers must be worn over a polo shirt. They may be A-

line or pleated. They may not have any buckles, excessive zippers or snaps. No 

embellishments or logos. 

Ê Pleated or flat front knee length uniform shorts - No extra pockets, cargo, painters, or 

sport-style shorts will be permitted. Bermuda or walking shorts are allowed. Not 

permitted November-March. 

 

Socks: Navy, White, or Black 

Ê Stockings/tights - Free of holes or tears. No fishnet or distracting patterns are allowed. 

Ê Knee socks 

Ê Dress or casual socks - Leg warmers may not be worn in class 

 

Shoes/ Sneakers / Boots: Black or White 

Ê Plain sneakers - No embellishments or colorful logos. 

Ê Dress shoes - No open toes, open backs or high or clunky heels. No beach shoes, flip-

flops or slippers. 

Ê Shoe style boots - May be worn with pants. Snow or rain boots may not be worn in the 

classroom; change of shoes will have to be supplied. 
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GIRLS UNIFORM DRESS POLICY  (CONTINUED ) 

 

Belt: Black 

Buckle belts - Either leather or leather-like material. Only required when belt loops are present. 

No large belt buckles, magnetic, or fabric belts. No logo or embellishments. 

 

Gym Uniform:  

Ê Uniform t-shirt with school logo 

Ê Uniform sweatshirt with school logo 

Ê Navy sweat pants 

Ê Navy cotton knee length shorts 

Ê White or black plain sneakers 

Ê White socks 

 

Early Dismissal Procedures 
 

 The children will be dismissed early for in-service meetings, special holidays and parent 

conferences.  Notices will be sent home in advance stating the hour of dismissal and the changes 

in the schedule.  Oftentimes, the dates and times can also be found on the school calendar.   

 

Early Dismissal of a Student 
 

 Parents are asked not to request that children be excused early except when an emergency 

makes early dismissal necessary.  To be dismissed before the closing of school for a medical or 

dental appointment, a child must bring a note from home. 

 

Parents are required to come to the main office to pick up their child.  At no time may a child go 

home with anyone but a parent or someone specifically designated by the parent. 

 

Electronics  

 Electronic devices brought from home are prohibited .  TIFECS will not be responsible 

for laptops, handheld games, MP3 players, cameras, etc.  
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SCHOOL EMERGENCIES 
 

Emergency Closing of Schools 
 

 Should severe weather require the closing of the school or make it impossible for the 

buses to operate safely, announcements will be made on the district website, key radio, and 

television stations.  The code number for TIFECS is 909. 

 

 

 

Emergency Early Dismissal of Schools  
 

 When it becomes necessary to close a school before the regular dismissal time, 

announcements will be made on key radio and television stations as well as the district website.  

When the weather is inclement, parents are asked to tune to a radio in order to be advised of an 

early closing.  At the beginning of the year, all parents are asked to provide an emergency 

telephone number to the school personnel.  Working parents should provide for 

supervision of their children in the event of an early dismissal. 

 

 

Emergency Telephone Numbers 
 

 Parents should provide the school with the name, address, and telephone number of a 

friend or neighbor to be used in case of emergency.  Please choose someone that is likely to be 

available to report to the school in the event of such emergency.  Remember to notify the 

designated person that they have been listed as the emergency contact for your child.  If parents 

work, the telephone number at the place of employment must be available in the school office. 
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HEALTH AND NURSING SERVICES: 
 

First Aid and Illness During the School Year 
 

 First Aid will be administered in the case of minor injuries.  If illness or a serious 

accident occurs during the school day, an attempts are made to notify parents at once.  For this 

reason the school requires an emergency number to call when parents are unable to be reached.  

If the parent cannot be reached in a serious emergency, the school nurse will send the child to the 

hospital when necessary.  Any fees associated with ambulance transportation will be the parent’s 

responsibility. 

 

If Your Child Appears to be Ill in the Morning Before Schoolé 
 

 éWe urge you to keep the child at home.  This is beneficial to your youngster by 

providing him/her with additional rest and early treatment for an illness.  It also prevents 

unnecessary exposure to colds and other illnesses for the other children and the staff. 

 

A child with an elevated temperature may not return to school until he/she has been free 

of the elevated temperature for at least 24 hours.  

 

Upon Returning to School After Any Absence 
 

 It is necessary that the child present a note of explanation and the date(s) of absence to 

their teacher signed by the parent or guardian.  This is necessary even if you have called to report 

the absence. 

 

Communicable Diseases 
 

 The school nurse should be contacted if your child has a communicable disease such as: 

measles, chickenpox, German measles, mumps, scarlet fever, or whooping cough for re-

admission directions. 

 

Exclusion for Health Reasons 
 

 Students are expected to participate in all the activities of the school program, including 

physical education and recess.  If they cannot participate for health reasons, verification of the 

health issue must be made by a doctor in the form of a signed note.  
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HOMEWORK   
 

 In general, TIFECS supports the concept of ñno homework.ò  However, the ñNo 

Homeworkò concept in our case is a bit of a misnomer.  TIFECS actually supports a less 

traditional approach to homework.  As a point of clarification, students are expected to 

ñteachò his/her parents the concepts he/she learned in school that day.  Research tells us 

that authentic learning takes place when one is able to teach another.   

Additionally, students should read at least 15 minutes every evening. Parents should 

monitor their childôs reading and check for comprehension and fluency.  Children also 

enjoy and learn from having a parent read to them.  Forms will be provided for parents to 

certify that such nightly reading sessions did occur.   

Finally, students will also be assigned special projects that may require work at 

home to complete the project. 

 

Homework is offered as additional practice of classroom work when the teacher deems it 

necessary.  Homework is assigned at the discretion of the teacher; however, with respect to 

homework, our goal is to ensure that every student leaves the building every day having grasped 

the concepts of the day.  Homework is considered a reinforcement activity to support the day’s 

lesson.  Recognizing that every child has a learning style that is particular to them, we will work 

collectively as an instructional staff to meet individual needs.  We are committed to teaching 

students in the manner in which they learn.  To that end, we have incorporated an hour into our 

regular instructional day that we call the Enrichment Hour (from 3:00 – 4:00 p.m.).  During the 

Enrichment Hour, those students who need additional support to understand the day’s lessons or 

those who have grasped the lesson, but would benefit from extension activities will have the 

opportunity to work individually with a teacher or instructional aide.  In the unlikely event, the 

student is still having difficulty following the Enrichment Hour, the instructor may opt to contact 

the parent to request an additional hour to work with the student.   

 

Homework for Excused Absence 
 

 If a student is unable to attend school, but is able to study at home, parents may call the 

school for assignments.  We will make every effort to accommodate students who are ill; 

however to keep class interruptions to a minimum, we ask that you adhere to the following 

procedure: 

 

 1. If a student is absent for only one day, the student may call another student or request 

the information from the teacher the next day. 

 2. If a student is absent for more than one day, the parents may call to request 

assignments.  Please identify the approximate number of days the child will be out.  The school 

must receive requests by 11:00 a.m. for teachers to assemble the material and send it to the 

office. 

 

Insurance 
 Low-cost accident insurance is available to students on a school-day, or round-the-clock 

basis.  Information concerning coverage and enrollment will be sent home early in September.  
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INSTRUCTIONAL PROGRAM  
 

 In our charter school, we believe it is our responsibility to foster a caring learning 

community which promotes a love of learning by focusing on the emotional, moral, social, 

physical, and intellectual growth of each student.  Research studies show that a comprehensive 

approach to education is most effective when preparing students to be productive members of a 

global society.  As a charter school community, we value the development of the whole child.  

 

 The philosophy of The Institute for Excellence Charter School is to provide a 

comprehensive curriculum designed to develop the whole child.  An effective educational 

program has two major goals: first, to help each child reach his or her potential intellectually, 

socially, physically, morally, and emotionally; second, to help prepare each child for the 21
st
 

Century workplace. 

 

 In order to create an environment for children to develop feelings of competence and self-

esteem, our kindergarten program provides a variety of readiness activities.  Among these 

experiences are opportunities for hands-on learning, discovery, imaginative play, creative 

expression and structured learning.  

 

 The acquisition of academic skills and understandings is dependent upon each child’s 

individual rate of maturation.  Our program is diverse enough to meet the needs of children’s 

various readiness levels and to tap their natural curiosity for learning.  

 

Purpose of Our Program 
 

Ê To help each child feel adequate and secure in the world of school. 

Ê To foster the child’s self esteem. 

Ê To encourage effective ways of living, working, and learning in both small and large group 

settings. 

Ê To expand the child’s level of independence. 

Ê To provide opportunities for creative problem solving. 

Ê To develop awareness and enjoyment of modes of creative expression, i.e.,movement, art, 

music, language, drama, and literature. 

Ê To develop language arts (reading, writing, speaking, listening, and media literacy) and 

mathematics. 

Ê To encourage large and small muscle development. 

Ê To expand use of good health and safety habits. 

Ê To develop awareness of life and physical sciences through experiences with space, time, 

energy, and matter and to encourage processes of observing, discriminating, describing, 

classifying and predicting. 

Ê To stimulate the expression of curiosity and in interest in learning. 

Ê To encourage understanding of feelings of self and others. 
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Parents Can Help Their Child by Providing Him/Her With: 
  

1. An organized and positive morning routine and nighttime routine. 

2. An appropriate bedtime that allows for adequate rest the night before school. 

3. Labeled clothing and footwear that is appropriately sized for the child to handle    

independently. 

4. Dressing appropriately for fluctuating indoor and outdoor temperatures. 

5. Knowledge of full name, address, and phone number. 

6. Establishing habits of promptness, obedience, and respect for authority. 

7. Instructing children to go home directly by the route established at the                       

beginning of the school year.  If a child is to visit another child, a note must be sent by 

both the receiving and sending parent.  Other unusual arrangements must be made by 

means of a signed note to the school. 

8. Checking that children do not bring electronics, toys or pets to school. 

9. Promptly returning all forms sent home for signature. 

10. Checking with the school periodically for lost and found articles. 

11. Getting all the facts before drawing final conclusions about complaints or           

misunderstandings that children bring home.  A call to the teacher can usually      

prevent serious misunderstandings. 

12. Reinforcing the classroom and school rules and expectations. 

 

Parentõs Rights to Childrenõs Records 
 

 The Institute for Excellence Charter School, in conformance with the requirements of the 

state and federal legislation, adopted NJSBA Policy 5125 for gathering, maintaining and 

disposing of individual pupil records and accessibility to same.  A parent is welcome to examine 

a child’s records.  The records are available by making a written request to the Director.  He or 

she will schedule an appointment for such review within ten school days. 

 

Parties 
 

 Holiday or birthday parties will generally be held during the last hour of the school day, 

i.e., Halloween, Valentine’s Day, and student’s birthday recognition. The parent of the birthday 

child is responsible for securing permission from the classroom teacher and adhering to any 

restrictions identified by TIFECS or the classroom teacher due to schedule, allergies, safety, etc.   

 

Report Cards, Portfolios and In-School Conferences 
 

 Information covering the progress of the students is communicated throughout the year 

by way of interim reports and report cards. Discussion regarding a child’s progress between 

report periods may be arranged by contacting the individual teacher.   
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School Hours 
 

 The regular school day for all grades is from 8:00 a.m. to 4:00 p.m. 

 

Students in the Building  
 

 Teachers are on duty daily from 8:00 a.m. through 4:00 p.m.  Please plan accordingly and 

do not allow children to arrive earlier unless your child has been officially registered in the 

Before School Care program.  Doors will be locked and no one will be admitted after 4:15p.m. 

except for those students who participate in the After School Care program. 

 

 Special Events 
 

 Back-to-School Night:  This event is held in the fall of each year.  It is an evening when 

parents may become acquainted with the school and meet the staff.  Children are not invited to 

this meeting. Classroom teachers meet with parents to explain classroom procedures and 

academic programs. This is not a time for individual discussions.   

 

 Book Fair:  The Family & School Alliance plans to sponsor at least one book fair 

annually.  Students and parents will be able to browse and purchase books.  Students may only 

browse/shop during classroom visits scheduled by the classroom teacher.  To maximize 

instruction, children MAY NOT be pulled out of class to attend the book fair.  Parents may shop 

at any time during the school day when the Book Fair is open. 

 

 Field Day:  Near the end of each school year, a day of outdoor activities is planned for 

the students.  The events are planned by the teachers and parents are asked to help. 

 

Your involvement in TIFECS special events is invited and expected.  We appreciate your 

support and assistance with TIFECS special events and activities.  Children love to have their 

parents participate in school activities and events. 
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A Statement of Belief about Reading at Home  
 

 Research indicates that time spent reading is the best predictor of reading achievement 

and growth.  According to Anderson, Wilson, and Fielding (Reading Research Quarterly, 1988), 

students’ reading achievements correlate with success in school and the amount of independent 

reading they do. 

 

 Our goal is to provide multiple opportunities for our children to develop good 

independent reading habits.  Thus, we encourage our students to engage in independent reading 

at home on a daily basis.  Independent reading can take several forms: children may read out 

loud to parents or siblings, parents may read to their children, and/or children may read silently. 

 

 For help selecting appropriate books for your child to read, you may consult with his or 

her teacher. It is our hope that families establish reading routines at home that incorporate a 

minimum of one 15 minute reading session per evening. 

 

Student/Parent Grievance Procedure 
  

 It is recognized that occasionally during the course of a school year, misunderstandings 

and differences may arise between staff members, parents and students.  In order to provide 

quick and satisfactory resolution of these differences, the concerned parents or students are 

encouraged to meet with the staff member in an attempt to resolve differences or 

misunderstandings informally.  In the unlikely event, that the issue is not resolved at this level, 

the parent is welcome to contact the Assistant Director / Director. 

 

 

Student Services 
 

 The following school personnel or services are available to assist students in areas 

extending beyond classroom instruction: 
  Administration 

Child Study Team  

Counseling 

  Intervention & Referral Services Team / 504 Committee 

Nurse/Medical 

  Social Work 
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Counseling 

 

School-based counseling will be provided for all of our students on an as-needed basis.  Any 

essential services and provisions afforded to public school students will also be provided for 

TIFECS students.  In the event that a student’s issues or challenges extend beyond the scope of 

school-based counseling, parents will be advised to address those needs through professional 

community resources.  Of course, we will partner with parents to establish the most viable 

solution and plan of action that is most likely to have a positive result for the student.  Always 

know that at the root of any of our recommendations or actions is the best interest of your 

child(ren). We, at TIFECS, are always working for you and with you in the meeting the needs of 

each and every one of our students.  Together Everyone Achieves More!!! Teamwork - works! 

 

Nursing Services 

 

TIFECS employs a full-time School Nurse to address the medical needs of our students during 

school hours.  Any child requiring medication during the school day must have current doctor’s 

orders on file in the Nurse’s office as well as a signed, completed Parent Permission to Dispense 

form.  Medication, prescription or over-the-counter, must me stored in the Nurses Office.  The 

Nurse is responsible for dispensing such medication or monitoring the student self-dispense 

medication. 

Intervention & Referral Team 

 

The Intervention and Referral Services Team (I&RS)  process is a collaborative school effort 

between TIFECS personnel and parents to intervene when a student has been identified as 

making minimal academic and/or emotional progress in the regular education setting. The team 

or committee collects and evaluates relevant data in order to determine or identify specific 

barriers to student performance.  Once these barriers have been identified, individualized 

interventions are determined and implemented through an action plan in order to address the 

concerns.  Student monitoring continues throughout this process by the identified individuals in 

the action plan.  The process is on-going, in that it continues to identify and evaluate problems, 

solutions and progress within the student’s academic setting.   

 

Child Study Team 

 

The Child Study Team, consists of a School Psychologist, Learning Disability Teacher-

Consultant, and School Social Worker.  The Child Study Team, at the point of referral, acts in 

consultation with other professional staff member (s) or consultants deemed appropriate by the 

team, and parent (s) in the identification, classification, and development of an appropriate 

educational plan for pupils. 

 

 The Director and/or his/her designee may communicate with parents at the pre-referral 

levels through the Intervention & Referral Services Team.  Referrals to the Child Study Team are 

initiated at the building level.  Evaluation by the Child Study Team requires formal parental 

written consent and notification. 
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Child Study Team Continued 

 

 Prior to any decision regarding referral to the child study team, interventions are 

provided in the regular program to alleviate educational problems.  A direct referral may 

be made to the Child Study Team if the educational problem warrants intervention 

unavailable in the regular classroom setting. 

 

Toys  
 

 Students are not to bring toys to school.  We have equipment for outdoor recess.  We 

offer a variety of options for indoor recess on inclement weather days.  Please keep personal toys 

(Game boys, Tamagotchis, Yugio cards, etc.) at home. 

 

 
 

Transfers 
 

 Students who transfer from another school district are required to present a birth 

certificate, a transfer card, the most recent report card, and immunization records. 

 

 Kindergarten and first grade students shall be admitted based on a chronological age of 

five on or before October 1 for kindergarten, and the age of six on or before October 1 for first 

grade. 

 

 Students who transfer to The Institute for Excellence Charter School will be placed on 

grade level as determined by New Jersey law, the review of the student’s records, testing, 

consultation with school authorities of the sending school, and interview of the student. 

 

Transportation of Students 
 

 There are a number of vehicles transporting students to and from school daily.  It is important to 

adhere to school procedures to maximize safety for all students. 

 

 School buses normally arrive at school between 7:00 a.m. and 8:00 a.m.  In the interest of safety, 

children not riding the school bus should not report to school before 8:00 a.m. unless they are 

participating in our Before School Program. 

 

 Review the bus rules with your child. 

 

 * No one is allowed to change buses unless authorized by the transportation department. 

*A note from the parent or guardian is required to secure permission to get off the bus at a 
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different stop than assigned.  Children who plan to visit another child’s home, and who ride the 

same bus, must provide permission notes from receiving and sending parents.  Students may not 

ride a different route than their own without first calling and getting approval from the 

Transportation Department. 

 

* In case of significant afternoon bus delay, or early dismissal, you will be notified through the 

courtesy of a Home & School parent volunteer or school personnel.  Please make sure that your 

telephone number and emergency telephone number are current. 

 

* Transportation of TIFECS students is provided and governed by the Winslow Township Public 

School Transportation Office.  

 

 
 

Bus Regulations and Bus Discipline Code 
 

 Students are expected to conform to normal standards of acceptable behavior when riding 

on a school bus.  Riding the school bus is a privilege that may be revoked if it is determined that 

a student’s behavior jeopardizes his/her safety or that of another.  Students must follow the rules 

as established by the driver.  The driver is in charge of the bus, and must be recognized as such.  

The driver has been instructed to report any infractions to the Director/Assistant Director.  You 

are urged to share this information with your child(ren).  Your cooperation is appreciated. 

 

Field Trips 
 

 The educational field trip is part of the Institute for Excellence Charter School 

instructional program.  Early in the fall an activity permit will be sent home for the parent or 

guardian to sign.  This allows your child to take part in school supervised, out-of-classroom 

school activities.  Oftentimes, our Family & School Alliance will offset the cost of transportation 

for field trips.  (See Appendix G) 

 

 

Valuables 
  

Valuable personal items should be kept at home. It is not possible for staff members to 

conduct an investigation to locate such items.  
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Visitors / Visitor Sign-In 
 

All visitors must report to the office upon entering the building. 

 

 For the security of the students and staff, all exterior doors at The Institute for Excellence 

Charter School are locked during the course of the day.  Entry is through the main entrance door 

only, by being buzzed in by office personnel.  ALL visitors entering the building must report 

immediately to the office to sign in and receive a visitor’s pass.  If an item is being brought in to 

be delivered to your child, it must be left in the main office.  Parents are not to deliver the items 

themselves or go to a classroom without having made prior arrangements with the school.  

WHILE SOME PARENTS MAY NOT AGREE WITH THESE REGULATIONS, WE HOPE EVERYONE CAN 

APPRECIATE AND RESPECT THE NEED FOR SUCH SECURITY FOR EVERYONE’S PROTECTION.  

 

 

Volunteers 
 

 Volunteers may work in the classrooms (under the direction of the teacher).  All persons 

who volunteer over 20 hours per month are required to have a current Mantoux Test which the 

school nurse will administer at no charge.  Volunteers are asked to report to the office upon 

arrival to the building to receive a volunteer pass.  Young siblings can create quite a distraction 

in an elementary school.  When an adult volunteers at school, it is necessary to make other 

arrangements for sibling care outside the school setting.  Babysitting services ARE NOT 

available in the school setting. 

 

Weather Precautions 
 

 To help us ensure the safety and well-being of your child, we appreciate your reviewing 

and adhering to the following guidelines: 

 

  Please dress your child appropriately for the weather.  The children go outside to 

play after lunch everyday for a recess period of 20-30 minutes.  In addition, many classes go out 

at least one other time during the day.  On very cold days, the recess period is shortened to 10-15 

minutes and on rainy days the children remain indoors.  We urge you to send your child to 

school dressed appropriately for the weather.   
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APPENDIX A  

Synopsis of Board of Trustees Policy Regarding 

ABSENCES AND EXCUSES 

 

In order for The Institute for Excellence Charter School to fulfill its responsibility to provide a 

thorough and efficient education for each pupil, the complete cooperation of parents/guardians 

and pupils is required to maintain a high level of school attendance.  The school cannot teach 

pupils who are not present. 

 

The frequent absence of pupils from classroom learning experiences disrupts the continuity of 

the instructional process and limits the ability of pupils to complete the prescribed curriculum 

requirements successfully. 

 

A waiver of these attendance requirements may be granted for good cause by the school 

principal upon recommendation of a review committee. 

 

Excused Absences 

 

A pupil will be considered absent with good cause when absences fall into one of the categories 

outlined below: 

 

A. Personal illness, verified in writing by parent/guardian or physician, submitted to the 

 attendance office upon return to school 

B. Religious holiday, as mandated by the State of New Jersey.  Pupils are urged to attend 

 services scheduled during non-school hours whenever possible 

C. Death in the family 

E. Personal obligations which cannot be completed at times other than the regular school day, 

 verified in writing by parents/guardians 

F. Anticipated absences with prior approval.  These include/college visitations and other 

 activities deemed necessary and worthwhile by both patents/guardians and school.  In all 

 such cases, pupils will obtain prior approval from the appropriate administrator and will 

 contact teachers to receive direction from completing work missed 

 

(Any such reason is subject to administrative approval.) 

 

Late Arrival and Early Dismissal 

 

The Board recognizes that occasional compelling circumstances will require that a pupil be late 

to school or dismissed before the end of the school day.  

 

As the agent responsible for the education of the children of this district, the Board shall require 

that the school be notified in advance of such absences by written request of the pupil’s 

parent/guardian, which shall stated the reason for the lateness or early dismissal.  Justifiable 

reasons may include: 

 

A. Medical or dental appointments which cannot be scheduled outside of school hours; 

B. Medical disability; 
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C. Family emergency; 

D. Court appearance; 

E. Such good cause as may be acceptable to the administration. 

 

No student shall be permitted to leave the school before the close of the school day except for 

lunch unless he/she is met in the school office by his/her parent/guardian or a person authorized 

by the parent/guardian to act in his/her behalf. 
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APPENDIX B 

 

SYNOPSIS OF POLICY 5131.21 

 

PROHIBITIN G HARASSMENT, INTIMIDATION, AND BULLYING  
 

A safe and civil environment in school and in the community at large is necessary for students to 

learn and achieve high academic standards.  Harassment, intimidation or bullying, like other 

disruptive or violent behaviors, is conduct that disrupts both a student’s ability to learn and a 

school’s ability to educate its students in a safe environment; and since students learn by 

example, school administrators, faculty, staff, parents and volunteers are expected to demonstrate 

appropriate behavior, treating others with civility and respect, and refusing to tolerate 

harassment, intimidation or bullying. 

 

“Harassment, intimidation or bullying” means any gesture or written, verbal or physical act that 

takes place on school property, at any school-sponsored function, on a school bus or is 

determined to have been initiated at or taken place at the above locations and continues off 

school property that: 

 

a. is motivated by any actual or perceived characteristic, such as race, color, religion, ancestry, 

 national origin, gender, sexual orientation, gender identity and expression, a mental, 

 physical or sensory disability, or by any other distinguishing characteristic; and  

 

b. a reasonable person should know, under the circumstances, that the act(s) will have the effect 

 of harming a student or damaging the student’s property, or placing a student in 

 reasonable fear off harm to his/her person or damage to his/her property; or 

 

C. has the effect of insulting or demeaning any student or group of students in such a way as to 

 cause substantial disruption in, or substantial interference with, the orderly operation of 

 the school. 

 

The Board of Trustees expects students to conduct themselves in keeping with their levels of 

development, maturity and demonstrated capabilities with a proper regard for the rights and 

welfare of other students and school staff, the educational purpose underlying all school 

activities, and the care of school facilities and equipment. 

 

The Board of Trustees believes that standards for student behavior must be set cooperatively 

through interaction among the students, parents/guardians, staff, and community producing an 

atmosphere that encourages students to grow in self-discipline.  The development of this 

atmosphere requires respect for self and others, as well as for board property on the part of 

students, staff and school community members, and the school community at large. 

 

The Board of Trustees believes that the best discipline is self-imposed, and that it is the 

responsibility of the staff to use disciplinary situations as opportunities to help students learn to 

assume and accept responsibility for their behavior and the consequences of their behavior.  Staff 

members who interact with students shall apply best practices designed to prevent discipline 

problems and encourage students’ abilities to grow in self-discipline. 
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Concluding whether a particular act or incident constitutes a violation of this policy requires a 

determination based on all of the facts and surrounding circumstances.  It is only after 

meaningful consideration of these factors that an appropriate consequence should be determined, 

consistent with the case law, Federal and State statutes, regulations and policies, an d board 

policies and procedures.  Consequences and appropriate remedial action for students who 

commit acts of harassment, intimidation or bullying may range from positive behavioral 

interventions up to and including suspension or expulsion.  The Director will attempt to actively 

involve parents/ guardians in the remediation of the behavior(s) of concern. 

 

At The Institute for Excellence Charter School, the Director or the Assistant Director is 

responsible for receiving complaints alleging violations of this policy.  All school employees are 

required to report alleged violations of this policy to the Director or the Assistant Director.  All 

other members of the school community, including students, parents, volunteers, and visitors, are 

encouraged to report any act that may be a violation of this policy. 

 

Consequences and appropriate remedial actions for students who commit an act of harassment, 

intimidation or bullying range from positive behavioral interventions up to and including 

suspension or expulsion, as provided in this policy or as permitted under related school board 

policies and N.J.S.A. 18A: 37-1, Discipline of Pupils. 

 

The Board of Trustees prohibits reprisal or retaliation against any person who reports an act of 

harassment, intimidation or bullying.  The consequence and appropriate remedial action for a 

person who engages in reprisal or retaliation shall be determined by the administration after 

consideration of the nature and circumstances of the act, in accordance with case law, federal and 

state statutes and board policies and procedures. 
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THE INSTITUTE FOR EXCELLENCE CHARTER SCHOOL 

WINSLOW TOWNSHIP, NEW JERSEY 

 

 

TO:  SCHOOL NURSE 

 

FROM:  DR.________________________ TELEPHONE___________________ 

 

  ADDRESS__________________________________________________ 

 

RE:  STUDENT’S NAME__________________________________________ 

 

This student is under my medical care.  His/her treatment requires dispensing medication as 

stated below. 

 

Please allow this patient to adhere as closely to his/her medication schedule as possible.  He/she 

must take the medication in the school health office. 

 

DIAGNOSIS_____________________________________________________________ 

 

MEDICATION_____________________________________DOSAGE______________ 

 

ADMINISTRATION TIME(S) AT SCHOOL ____________ NO. OF DAYS__________ 

 

PRECAUTIONS/SIDE EFFECTS____________________________________________ 

 

 

____________________   ____________________________________ 

               Date                                                                     Doctor/NP Signature 

 

 

As parent or (legal guardian) of _____________________________________________ 

A student in the ___________________ School, I hereby request the school authorities to allow 

my child to take medication during school hours as prescribed by Dr.___________. 

 

I understand the medication will be brought to school with written prescription on the container. 

 

THANK YOU     ____________________________________ 

                   Signature of Parent/Guardian 
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APPENDIX D 

Should my child be in school with this illness? 

 

Please notify the School Nurse when your child will be absent due to illness.  If both parents 

work, arrange for alternative care and notify the school of these plans. 

 

Fever 

 

Your child may attend school with a temperature less than 100̄F. 

Fevers are generally signs of infection.  Make sure that you have a thermometer at home and 

can readily take your child’s temperature.  Consult your doctor for the best anti-fever 

medication for your child and his/her symptoms. 

 

Rash 
A rash is usually the sign of a viral illness.  It also may be a reaction to a medication or chemical 

(plant, detergents).  If your child has an unusual rash or it is associated with a fever, contact 

your doctor.  Keep your child home from school until you have discussed the rash with your 

doctor. 

 

When you call your doctor, you need to know: 

The location, color, and texture of the rash. 

When the rash began. 

If your child has a fever. 

If your child has been exposed to other children with contagious illnesses. 

 

Children are sometimes kept home from school for reasons other than illnesses.  Unnecessary 

absence from school may have a bad effect on a student’s attitude, work habits, and progress.  

Use your own good common sense and remember: 

 

Sick children belong at home - well children belong in school. 

 

This information is not intended as medical advice, but as simple guidelines to follow until you 

can contact your doctor or healthcare provider for advice. 

 

At your child’s annual check-up, it is wise to discuss what should be done in the event of illness, 

how and when to contact the doctor, what medications should be available in your home, and 

possibly even a home medical reference and first-aid kit. 

 

Attendance at School 

 

Stomachache, vomiting, diarrhea 

A child with vomiting and/or diarrhea should be kept at home until symptoms have been 

resolved for approximately 24 hours and the child is able to keep down food and liquid. 

 

Consult your doctor if fever and stomach pains persist or your child has poor oral intake and 

appears dehydrated (dry mouth, no tears, sunken eyes, urinates less than 4 times in 24 hours).  

Remember to wash your hands frequently 
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When you call your doctor, you need to know: 

When the illness began. 

How often the vomiting or diarrhea is occurring. 

If your child has lost any weight. 

If your child also has a fever. 

If your child is able to drink and retain liquids. 

 

Pain 
Earache: Consult your doctor during office hours.  To relieve pain, give your child 

acetaminophen or ibuprofen as recommended by your child’s doctor.  A child need not miss 

school due to an ear infection. 

 

Toothache:  Call your dentist. 

 

Headache:  A child should be kept at home if headaches are severe and do not respond to 

acetaminophen or ibuprofen.  Consult your doctor should the headaches persist. 

 

Cold, sore throat, cough 

Children average six to eight colds per year.  If cold and cough symptoms are associated with a 

fever or they do not readily improve, call your doctor.  Your child may attend school if there is 

no fever. 

 

A sore throat, in conjunction with a fever and swollen glands, may indicate strep throat.  Call 

your doctor during office hours to have your child evaluated.  Children are no longer contagious 

after 24 hours on antibiotics. 

 

When you call your doctor, you need to know: 

When the symptoms began. 

If your child has a fever. 

If there have been any contagious contacts. 

The type of cold medicines you have at home. 

 

Red Eyes 

When the white part of the eye appears red and produces a yellow or green crusty 

discharge: 

 

 

Call your doctor during office hours should these symptoms persist.  Your child may have 

conjunctivitis, a common but troublesome condition which may be a contagious infection.  Your 

child may need an eye ointment, and may attend school after 24 hours of treatment.  Remember 

to wash your hands frequently. 

 

Give you child a separate towel and washcloth. 
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APPENDIX E 

 

Reporting Communicable Diseases in New Jersey 

 

The following diseases (including confirmed and suspected cases) are immediately reportable 

to the patientôs local health department. 

 

 

Anthrax          

Botulism 

Brucellosis 

Diphtheria 

Food borne intoxications  

Homophiles influenza 

Hantavirus 

Hepatitis A (institutional settings) 

Measles 

Meningococcal invasive disease 

 

Outbreaks (known & suspect-SARS, food borne, waterborne, nosocomial, or act of bioterrorism) 

Pertussis 

Plague 

Poliomyelitis 

Rabies (human illness) 

Rubella 

Smallpox 

Tularemia 

Viral hemorrhagic fevers 

 

 

To report a disease, contact the patient’s LOCAL HEALTH DEPARTMENT 

For more information, visit www.nj.gov/health/reporting 

NJDHSS Communicable Disease Service 

During regular business hours: (609) 588-7500 or (609) 588-3121 

Holidays/after hours: (609) 392-2020 

 

 

 

 

 

 

 

 

 

 

 

http://www.nj.gov/health/reporting
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APPENDIX F 

Synopsis of 5131.6 

DRUG AND ALCOHOL POLICY  

 

The legislature finds and declares that: 

 

a.   A significant number of young people are unfortunately already involved in the abuse of 

alcohol and other drugs; 

b.   Research indicates that particular groups of youngsters, such as the children of alcoholic 

parents, may in fact face an increased risk of developing alcohol and other substance abuse 

problems and prevention; and  

c.   School-based initiatives have proven particularly effective in identifying and assisting 

students at a high risk of developing alcohol and other drug disturbances and in reducing 

absenteeism, decreasing the consumption of alcohol and other drugs, and in lessening the 

problems associated with such addictions. L.1987, c 387, eff. Jan.13, 1988. 

 

Of major concern to the Board of Trustees is the welfare of the individual child.  The school 

must establish a climate healthy to the individual’s growth and self-fulfillment.  Every effort 

should be made to prevent the use of alcohol and controlled dangerous substances, (including 

anabolic steroids), in the Institute for Excellence Charter School through sound educational 

programs and responsive staff.  As such, TIFECS follows state law and meets the mandates of 

drug/alcohol/health curriculum, including a mandatory 10 clock hours per year of education for 

students in grades K-2.  Further, it is in the best interest of the individual child and the school 

district as a whole that procedures be established to enable the pupil to receive information and 

help.  It is to this end that our policy closely parallels the law, insuring that alcohol or substance 

abuse is handled very seriously and that students receive the help they require: 

 

 Whenever it shall appear to any teaching staff member, school nurse or other educational 

personnel of any public school in this State that a pupil may be under the influence of substances 

as defined pursuant to section 2 of this act, (including anabolic steroids), that teaching staff 

member, school nurse, or other educational personnel shall report the matter as soon as possible 

to the school nurse or medical inspector, as the case may be, or to a substance awareness 

coordinator, and to the Director or Assistant Director.  The Director or Assistant Director, shall 

immediately notify the parent or guardian, and shall arrange for an immediate examination of the 

pupil by a doctor selected by the parent or guardian, or if that doctor is not immediately 

available, by the school physician when he is available.  If a doctor is not immediately available, 

the pupil shall be taken to the emergency room of the nearest hospital for examination 

accompanied by a member of the school staff designated by the Director and a parent or guardian 

of the pupil if available.  The pupil shall be examined as soon as possible for the purpose of 

diagnosing whether or not the pupil is under such influence.  A written report of that examination 

shall be furnished within 24 hours by the examining physician to the parent or guardian of the 

pupil and to the Director.  If it is determined that the pupil was under the influence of a 

substance, the pupil shall be returned to his or her home as soon as possible and shall not resume 

attendance at school until the parent/guardian submits to the Director a written report certifying 

that the child is physically and mentally able to return thereto, such report shall be prepared by a 

personal physician, the medical inspector or the physician who examined the pupil pursuant to 

the provisions of the act. 
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In addition, the pupil shall be evaluated by a certified substance awareness coordinator and the 

Student Assistance/Pupil Assistance Committee for the purpose of determining the extent of the 

pupil’s involvement with these substances and possible need for treatment.  In order to make this 

determination, a reasonable investigation which may include interviews with the pupil’s teachers 

and parents will occur.  Experts in the field of substance abuse may be consulted as necessary 

and appropriate.  If it is determined that the pupil’s involvement with and the use of these 

substances represents a danger to the pupil’s health and well being, the coordinator or a member 

of the Student Assistance Team/Pupil Assistance Committee shall refer the pupil to an 

appropriate treatment program which has been approved by the commissioner of health. 

 

The abuse, use, consumption, possession, sale, purchase, distribution, or transfer of alcohol, and 

controlled, dangerous substance, or substance as defined by the applicable statute, code or 

otherwise referenced in this policy, or drug paraphernalia is strictly prohibited on school 

property, either before, after or during the school day; at any school-related activity such as 

athletic events, field trips, curricular, co-curricular trips, non-curricular trips, performances, 

lectures, dances, proms, and other social events; at any bus stop; while in route to and from 

school or any school-related activity; or when the prohibited conduct bears a reasonable nexus, 

in either time or distance, to attendance at school or a school-related activity so that the school 

district has a legitimate, rational interest in controlling the behavior for the protection of students, 

staff, or school property. 

 

Students may voluntarily seek assistance with an alcohol or drug problem by contacting the 

School Nurse, Assistant Director or Director.  Such assistance will be provided within the 

confines of applicable State and Federal law regarding the confidential assistance to these 

students. 

 

The Board of Trustees understands that alcohol and drug use may, in fact, negatively impact on a 

young person’s ability to perform at his/her optimum level within the school.  

 

As such, families may voluntarily request that an alcohol/drug assessment be provided by the 

student assistance team.  The alcohol and drug assessment may include a voluntary urinalysis 

screening as supervised by the school nurse and, if the results are positive, will include an 

interpretive conference with the student assistance counselor.  As appropriate, suggestions for 

alcohol or drug treatment will be provided.  Assessment results, including urinalysis screening, 

will not be used as disciplinary or for punitive measures against the students.  Such assessment 

will be completely confidential, as described in federal law CFR 42, Part III, and no information 

about such assessment will be entered into the student’s permanent record. 

 

Students who voluntarily seek assistance for alcohol or drug problems shall not receive 

disciplinary action as a result of asking for help.  However, these students are subject to the same 

provisions of the district’s drug/alcohol policy regarding use, consumption, possession, transfer, 

sale or distribution of alcohol or drugs.  In addition, the Substance Awareness Coordinator shall 

provide intervention and treatment services for alcohol and drug affected students, including 

counseling, service linkages, referrals, aftercare support, support groups, and advocacy both 

within the school and community. 

 

The Board recognizes that alcohol and drug abuses are community-wide problems calling for the 

total, coordinated commitment of all the resources and agencies of our community and shall 
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strive to foster a climate in the classroom and the school as a whole that will enable pupils to 

develop to their utmost their inner strengths and character and thereby reduce dependence upon 

external stimulates.  A K-12 curriculum of alcohol and drug abuse prevention, in accordance 

with State mandates, shall be part of TIFECS overall educational plan. 

 

The Board of Trustees seeks to prevent substance abuse from becoming a problem within the 

school district and its buildings, and as such, will employ preventive measures in conjunction 

with the local police as appropriate, including, but not limited to, unannounced police presence 

in the buildings and the unannounced use of drug-sniffing dogs. 

 

The Board of Trustees seeks to prevent abuse from becoming a problem in the lives of students.  

As such, the Substance Awareness Coordinator will insure that students and their families have 

access to referrals for both intervention and treatment services.  Also, the school system shall, 

within the framework of the law, work with the parents/guardians, physicians and community 

agencies to provide necessary help to those students needing assistance as a result of their use of 

alcohol and/or drugs.  The Institute for Excellence Charter School shall insure that 

parent/guardian education programs regarding alcohol and drug abuse are conducted annually, at 

convenient times and places, by local agencies, groups and treatment providers and/or by school 

personnel. 
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APPENDIX G 

 

SAMPLE 
 

                                                                                                            Homeroom________ 

 

THE INSTITUTE FOR EXCELLENCE CHARTER SCHOOL 

Winslow Township, New Jersey  

 

Activity Permit for Out -of-Classroom 

In-District School Activities 

 

 

Parents’ or Guardians’ authorization for elementary pupils to engage in approved voluntary in-

district, out-of-school activities (this form will be issued to parents/guardians for their signature 

one time only for the entire year). 

 

 Parent/Guardian:  Please complete this permission form and return it to your childôs 

teacher. 

 

As the ________________________of _________________________________, I 

                 (Parent/guardian)                                      (Pupilôs name) 

authorize the Director of The Institute for Excellence Charter School to permit my 

____________________ (son/daughter/ward) to attend and take part in trips (walking or bused) 

during the 2009-2010 school year.  I understand that all school rules apply to all school trips.  I 

will receive a trip itinerary from the classroom teacher one week prior to the scheduled activity. 

 

 

 

___________________________________    __________________ 

              Parent/Guardian Signature                                                                  Date  
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SAMPLE 

 
Homeroom_______________ 

 

 

THE INSTITUTE FOR EXCELLENCE CHARTER SCHOOL 

Winslow Township, New Jersey  

 

Activity Permit for Out -of-District School Activities 

 

 

Parents’ or Guardians’ authorization for elementary pupils to engage in approved voluntary out-

of-district, out-of-school activities (this form will be issued to parents/guardians for their 

signature prior to each out-of-district/school trip).  

 

 

Parent/Guardian:  Please complete this portion of the permission slip and return it to your child’s 

teacher by ___________________. 

                                             Date 

 

 

As the __________________________ of _________________________, I authorize my  

                     (Parent/Guardian)                               (Pupilôs name)  

Child, to attend and take part in the following class trip: 

 

 

(ACTIVITY and DATE OF ACTIVITY)  

 

 

 

I understand that all school rules apply to school trips. 

 

 

___________________________________                                       _________________ 

               Parent/Guardian Signature                                                                  Date 
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Notes 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


